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CHECK REQUEST


INSTRUCTIONS

· Approval must be obtained for all purchases in advance using the Spending Approval Form (CV002) available from the Crossview web site (www.crossviewbaptist.org/forms).  
· The Spending Approval Form requires the signature of the appropriate ministry chairperson and the Finance Ministry secretary.  Unapproved expenses will not be reimbursed.
· To receive reimbursement, check requests must be made within 30 days of the purchase. 

· Receipts must accompany all requests for reimbursement.
· Check requests should be turned in via the finance mailbox in the Church Parlor.
· Checks will be processed during the week and will normally be ready for mail out / pick-up within a week.
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	We value integrity - We believe that Christians should conduct their private and public lives with personal integrity, humility, and holiness. We believe the church should always act with the highest integrity in its policies, administration, and actions.
“In all things show yourself to be an example of good deeds, with purity in doctrine, dignified, sound in speech which is beyond reproach, so that the opponent will be put to shame, having nothing bad to say about us.” Titus 2:7-8 (NASB)
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